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Thanks for hosting your own                               catalog party!!


Here are some tips to help you collect orders, process payments and
earn FREE PRODUCT!!
1.) Getting started.  I’ve enclosed some tools that will help your customers choose the products and personalization that is just right for them.  This packet contains 

· Copies of our current Catalog

· Current Customer and Specials

· Personalization guide … NOTE:  embroidery is $7.  That is a flat rate and your customers do not have to pay by the letter.

· Order Forms … please feel free to make additional copies should you need them.

2.) Payments can be made by cash, check or credit card.  To tally order totals, multiply the retail total by 8%* and add that figure to the retail total.  Multiply the subtotal by the local tax rate and add tax to subtotal to arrive at the final amount due.  For example: 
Product Total


$ 20.00

Shipping (8%)*

$    1.60         

Subtotal

             
$ 21.60

Tax (6.5%)

     
$    1.40

Grand Total


$ 23.00

* Add an additional $4 to shipping if customer wants products shipped directly to them.
3.) Customer Orders.  Please make sure I have contact information for each customer … telephone number or email (preferably both).  This will help in case I have any questions regarding their orders.
4.) Closing date.  We will close your show on ____________________.  Your products will arrive 2-3 weeks after the closing date.

5.) Questions?  Please feel free to contact me with any questions!  I want to make sure your customers are happy with their purchases.
Thanks again for hosting!  I look forward helping you earn some great hostess rewards!
Sincerely,

Missy Dominguez
Director, Thirty-One gifts

Missyloves31@hotmail.com
C: (719) 214-6400
