Facebook Hostess Coaching Check-List

[bookmark: _GoBack]Hostess Name: ________________________________________________________		Party Date: ___________________________
Address: ______________________________________________________________		Phone: _______________________________
Email: ________________________________________________________________
Within 24 hours of scheduling the party:
· Add her as a “friend”.  
· Send her a message in that “friend request” and tell her that you are so excited about her party already and that you can’t wait to celebrate her at it along with her friends and family.
Three weeks before the party:
· Now is when you create the event on FB.  
· Post on the Hostess’ page that you created the event and invite her.
· Pre-fill postcards with party info and mail to Hostess to pass out as she sees fit.
Seven to Ten Days Prior to the Party:
· Message those who haven’t replied yet to remind them.
· Post a picture or two from the catalog to the Event page.
Two to Three Days Prior to the Party:
· Send a message to everyone invited as a reminder
· Post a message on the event page.
· Post an image from the catalog.
· Send a message to the Hostess asking her what products she’d like to get if she had $250 to spend in the catalog.  
Day of Party:
· Post a message on your personal page and tag the Hostess.
· Post a picture from the catalog on Event page.
After Party:
· Within 24 hours after the party, message everyone invited to the party.
When Order Arrives
· Message everyone who ordered from the party that the orders have arrived and that the Hostess has them as well as what the Hostess saved.
Two Weeks After Order Has Been Delivered
· Message everyone that ordered from the party checking in on how they like the products.  Get how they are using them and ask that they post a picture on their FB page and tag you in it. (I offer a small prize weekly to the person who tags me the most in their Thirty-One Uses photos)

Notes:__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Would like to host a future party? _______________	
Interested in joining the Crew? _______________	
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