“Coaching Your Host for Maximum Success” Checklist

Party Date & Time: 







Host Info:

Name: 










Address: 








Phone: 







E-mail: 







· Thank you for booking note to host.

· Host Packet/Think About it Packet Received  Date: 



· Invitation Labels & Postage Returned (if mailing invitations for host)
· Date Invitations to be mailed (at least 2 weeks prior – invitation is a reminder for the guest) Date:





· First Host Call  DATE: _________________________
· Second Host Call: (1 week prior to show)DATE: ______________________
· Third Call: (2 days prior to show) DATE: ____________________________
NOTES:
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